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SECTION - A (19 Mary,,

1
L. Choose the correct answer from the following : (Any Five) X8x 8

TS FPTRA 11 i Saauh af Sfveat (f et <Hebh)
(@)  Which of the following is a valid file extension for Notepad fi

e il Reewt oo R e G Ror 18 G ReT 3

(i) .jpg (i) .doc

le ?

(iii) .text (iv) .txt,
(b) Which of the following is not a data analysis software ?
ST il TR e Pt b1 wey Rzsee 341 RO T ?
() MS Excel (i) Python
(iii),.Libre Office Writer (iv) Libre Office Calc

() A is a unique value that identifies a row in a table.

T b o i ) (e e iR @i ol |

(i)  Alternate key (ii) Primary key
frow & T e d
(i) Foreignkey (iv) Candidate key
R & 21 A
(d) What does an upright (straight) body posture convey or show ?
@Bt B4t (o) %R @ 5 e T 2
(i\_)/_ Confidence (i1) Pride
ST TR
(iii) Professionalism (iv) Humility
SRl EES)
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(e) Which of the following sources of energy is from a renewable source ?

TS o #ifE B (FROR fooT® (PNt e AFaa e T o7 7w ?

(i) Solar Energy- (ii) Wood
o e Lo
(iii) Coal (iv) Petrol

L) 817

(f)  Which of these is an imperative sentence ?
BT (FIWO! B! ‘imperative sentence’ ?
(i) Switch off the fan. (ii) Sheila has gone to the market.
(iii) Where are my pen colours ? (iv) OhNo ! I missed my flight.

(g) In Libre Office Writer, which option from the image toolbar is used to cut

off non-desirable part of the image ?

Libre Office Writer © 2f4q SRIf¥® =t Ml (HeAte e podRd a1

(IR R <RI A1 2 7
(i) Image Filter (ii) Image Mode
T o | T (T
(iii) Color (iv) Crop -
| PlAIq &
2. State whether the following sentences are true or false : (Any Five) 1x5=5
TS ! AT W ST fort (R I Sfiob)

(ay+ Only a person having a big business is an entrepreneur.
TG IR 4! ez S |
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' usly.
y multiple users gimultancously

(13_) A shared spreadsheet cannot be edited b

QU (TS il W araziaila o

; topic b
. . . — y the selected y
(€} Using Table of Contents we can navigate directly 1€

clicking on any topic.

frffoe e
e np—— S LA
CoiieDIT TR @i |
i is inserted
(d) The image toolbar automatically appears when an image 1§ INSETIEE or

selected in the document.

Wmﬁwﬁnwwmm@mqﬁmmammwa
it Fa = |

(E]zz Macro recorder works only in Libre Office Calc and Writer.

T AT @ Libre Office Calc T# Libre Office Writer © F1H T |

(f)¥ Only 7% communication is done using words.

TN 4 XTSI IS *1% I IR I L |

(g) The simplest way to create a Form‘ in Libre Office Base is by using the

Design View.

Libre Office Base © 437 7 AR T4 AR ew Toiw 2 fwizd
JRTAINA | |
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SECTION -B (30 Marks)

3. Write the full form of the following abbreviations : (Any Four) 1 x4=4
TS TR o W e it (f i Hifaby) -
(a) RDBMS
(b) ICT
(c) BIOS ®
(d) OS
(e? DVD
() POST
(8 SQL

4. Write short notes on the following : (Any Four) 4x2=8
ToTS MR 8= 5 (Breet farat (R Teieent wifbY)
(a) Feedback
TOS

(b) Macro
&

(c) Data Consolidation

Y T

(d) Text Wrapping
GG @R

(e) s« Templates

(42 (&10

(f) . Style
ol
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H . 3 X 2 ——
5. Distinguish between the following (Any Three) : 6

o1 fricarad sitdas fidfy (R i fefaim)

(a) Relative and Absolute Hyperlink

oA T foraeg ZReRferes

(b) Primary Key and Foreign Key
i  =F Roeh

(c) Field and Record
RFes 1 (376

(d) Verbal and Non-verbal Communication

TR w1 ST Qs

(e) Solver and Goal Seek
AR S 7] STl

6.  Answer the following questions : (Any Three) Ix4=12
weTe it e Ted fordt (R it fefeist) -

(@) What is the purpose of Grouping drawing objects ? Write the steps to group

drawing objects.
T T TG (A (IR Ty 7 e 71 3@ (3N IR
AT o1 |
(b) What is a database ? Write the advantages of DBMS.
RCDICEE IR E IR ACAT R RE LA b R neRa
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(¢) Whatare Reports ? Write the steps to create Report in Libre Office Base.

ﬁoﬂ?i m fa @il 7 Libre Office Base ® «b1 fah #f afadta «mrm«o7yz
ferat |

(d) Explain briefly the four settings that control the positioning of an image in
Libre Office Writer.

Libre Office Writer © @9+ &4 wazm forrgd F41 vifab Aezfe 54l a4l
Eoil

(¢) What is Software Piracy ? Explain the various ways in which you can

protect your data.

S8 AR 5 9 fit (o wibt Tafwe aiea o fafen Tarrz T4
3
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(c) Whatare Reports ? Write the steps to create a Report in Libre Office Base.

o165t o1t 5 31 2 Libre Office Base © «bt folb e ﬁﬁﬂtﬁ AACH PR

(d) Explain briefly the four settings that control the positioning of an image in
Libre Office Writer.

Libre Office Writer © €3 &f3q sz e 41 o161 5iszfe s4ie Al
394 |

(¢) What is Software Piracy ? Explain the various ways in which you can
protect your data.

FERA AR % 7 T come it e F ot fifm Torerz 4t
|
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