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Instructions : |

@) All questions are compulsory.

(11) Question Nos. 1 to 4 are objective type questions. Each question is
allotted 5 marks.

(iii) Question Nos. 5 to 9 are of 3 marks each.
(iv) 5 marks each are allotted for Question Nos. 10 to 15.

(v) 7 marks edch are allotted for Question Nos. 16 to 20.
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1w e gh
(a) HiRge® TEX @& S & —

1x5=5

CTHHETT 9H

eagforel

Ctrl + X
Ctrl + V

ks
RIEAE

G fae 1)
_ (iii) EH—TEH W e (iv)
(b) dAX & 29T & —
@ 9gfaa w
) 9HE
(i) W=, foEm, Araemet & 9 s
(v) SO gdE
() WiEA & U= HA & (6T ke @B’ T —
@ Ctrl + Z (i)
(i) Ctrl + P (iv)
(d) TH AT gL & — '
O Fee (i)
(i) fo== @(iv)
) whgem. (GUD & g M ¥ —
(@) e ISR geTHH (1)
(i) S g F2HA < v

Choose the correct option :

(a) Example of verbal communication is -

(1) Reports (11)
(iii) Face to face conversation @av)

(b) The purpose of communication is -

(1) Inform

(i) Influence

(iii) Share thoughts, ideas, feelings
@@v) All of the above

(¢) The shortcut key for paste a file is :

1) Ctrl + Z (i1)
@y Cieloe B (iv)
(d) One web browser is :
' (1) Internet : - (11)
(111) Windows ‘ (iv)
(¢) Full name of GUI is :
(1) Graphic User Interface (11)
(111) General User Interface @av)
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Newspaper
Notes

Ctrl + X
Cirl + V

Chrome
Notepad

Grammar User Interface
Global User Interface
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2 HE e gt e e oy 5
(a) @asmaﬂTﬁvréas%aﬁ%ﬁaq ; 9T W foRp Hifsme | '
' (st/etse, w)
@)éﬂé?ﬁﬁ“gq%aﬁﬁaﬁ%aﬁqmw%i
' . (Riwe, gw)
(C)%qaﬁéﬂé%aﬁ__;gw%a%ﬁmsa%l :
' F W (CFE, FR)
(d) =W 2w & deq q9 BN SUART HF WEA AT BT gHy E |
. : (R, oge)
- (e) HE emeN hﬁmﬂ%a(éﬂé,ﬁﬁrﬁm)-
Fill in the blanks with choose the correct option
(@) To see section and page break click on button.
iy (shbw/hide, insert)
(b) Symbol option is available in group of insert- tab.
: ; (symbol, shapes)
(c) Clipart option is available in group of insert tab.
| ' (text, illustration)
(d) To change style use group from insert tab. «
(style, text) -
(e) Table option available in tab. (insert, page layout)

3 Hel WiE gy 5
I II '
(a) TN GergTT ' (i) wvswhy
(b)  enfvdesm (i) STy
() aw : (i) €& 91 g
(d) e | (iv) fafire g
(e) uEHT ‘@ S (v) wEdfe
Match the columns -
fam | I
(a) Logical functions (i) Landscape
(b) Orientation (11)) DBMS
(¢) Cell ] (iii)) True or False
(d) Foxpro - : (iv) Special value
() Primary 'key' (v) Spreadsheet

[863]/ p-916 1 _ 3. NS 1 e.r.o.




4 VW/GTH?I%’@Q: ‘ 5
(a) @gaﬂzﬁ-fraﬁvﬁﬁmaﬁ%i
(b) Waﬁ,aﬁmqﬁﬁt%l

: =
(© @'Ea’ﬂﬁzi‘fwﬁ\?rnﬂ‘é’fﬁi@wﬂl ::
@ e @ g B R File > new W few B i
() WA e W % fra Ctrl + Printscreen zEd | 5‘
‘Write True or False : ‘ i o
(a) Row can be freeze‘ in spread sheet. . , -
(b) Area chart is a element of chart. ljf:
(¢) Formula cannot be written in spread sheet. ‘:f
(d) . To choose template click on File > new. i ‘:.E
(e) Press Ctrl + Printscreen for _taking screenshot. g

5 Wﬁﬁﬁuﬁ%ﬁﬁﬁﬁﬁaﬁw{l _f” 3
Write any three self management skills. vm
=

6 I % E FNE 7 ; | o 3
What are the sources of pollution ? e
0
Explain clip art. ;

g @ @ uhewmw fafag | | i ‘ 3
Write the definition of sort. |
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9 i YeRw wweaaT % 9 fifaw | 3
Write three names of database software.

10 qaww%mwmaﬁaﬁﬁsﬁr%gﬁawm%ﬁww L.

Give examples of any five common signs! used for visual communication.

ol

11 g2 & SudnT uX dfaa Ae gy | P , 5

u

Ly
Write short note on the uses of internet.

12 Semsiiear & @ fafag | o] ' 5

Write the advantages of entrepreneurship.

_____

13 Pl it gl @ g S R Bet oRmd s o wwr ¥ | | 5

List any five items that can be added it the header area.

14 Teg g Fmy ? oy - 5
. ' — '
What is database server ? ol
(-
L
15 2271 % Y f\iay | | 5

Write the types of data.
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16 ufvsmwn fafey - | i
(a) T wi<
(b) Bm wre
(c) HTEHY
(d) wefEE=
(e) o=
6 W= HA
(8) THE TEARES &K
Write definition :
(a) Grow Font
(b) Shrink Font
(¢) Strikethrough
(d Subscript
(e) Superscript
() Font colour

(g) Text Highlight Colour.

17 @edie ¥ = 5 wHEEd ok o ¥y fafey | | N i

Explain views in spreadsheet and write types of view.

18 @gsﬁzﬁaﬁqﬁaﬁ?aﬁs&| %5 B

Describe the chart element in spreadsheet.
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19 SR YU Yuell @ 993 |

Explain database management system.

20 gremm fefea : 7
(@) <& Sfpfiem v
(b) 2 FAYWIE A
Write definition :
(a) Data definition language.-

(b) Data manipulation language.
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