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kIP1 

(i) 	:r4t .vp• 3A-40.  

51P.9.  Viict) 1# 4 dcb 	 I "CF 	1;f -  t N7 5 3 	eutta.  

(iii) vim 5 # 9 dcb 3 3t 31-14"itff 

(iv) .cfP -  sbilIcb 10 # 15 dcb 5 3T5 31ff t.  I 

(v) st)4-110) 16 # 20 cl ct) 	1;f W9- 1:17 7 3t alTez-d" t I 

Instructions : 

(i) All questions are compulsory. 

(ii) Question Nos. 1 to 4 are objective type questions. Each question is 

allotted 5 marks. 

(iii) Question Nos. 5 to 9 are of 3 marks each. 

(iv) 5 marks each are allotted for Question Nos. 10 to 15. 

(v) 7 marks each are allotted for Question Nos. 16 to 20. 
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(ii) 		( -cfq 

(slid 1Id 
	

(iv) 	u-1 Rii 

(b) 

fo7 pliet)d 

(iv) 
Ctrl + X 
Ctrl + V 

ct) 

(iv) [ZIU 

zo-K- 
(iv)ro-1--4-ff to-T tTku 

1x5=5 

(i) 
	

4et e. 

(iii) f4er 

(e)  	(GUI) 	 — 

(i) 	cbZ 
(iii) \3-fri01 	ta-tim 

Choose the correct option : 
(a) Example of verbal communication is 

Reports 
Face to face conversation 
purpose of communication 
Inform 
Influence 
Share thoughts, ideas, 
All of the above 
shortcut key for paste a file 
Ctrl + Z 
Ctrl + P 
web browser is : 
Internet 
Windows 
name of GUI is : 
Graphic User Interface 
General User Interface 

(ii) Grammar User Interface 
(iv) Global User Interface 

Newspaper 
Notes 

feelings 

is : 
(ii) Ctrl + X 
(iv) Ctrl + V 

(ii) Chrome 
(iv) Notepad 
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USch4 

5 
trt- 	W.- q • 

*6 6, 
(b) t(:r 'I-4 4  	t To-  ftct-40-   

(c) arr. 	 uwa- 	t 

(e) 	aiNT9- -cr--o-.64 t 	 4aTT-6-z) 
Fill in the blanks with choose the correct option : 
(a) To see section and page break click on 	 button. 

(show/hide, insert) 
	 group of insert tab. 

(symbol, shapes) 
	 group of insert tab. 

(text, illustration) 
	 group from insert tab. 

2 	Ter 	fr4ff WM.  Ifit 
(a) 	c r ratr-t- 	\71 	c4 

(d) 6)9 	 t (16c1 9 	-1:rE4Tr 	Ta-r-4w 	 

(Taro', --4Trz) 

(b) Symbol option is available in 

(c) Clipart option is available in 

(d) To change style use 

(e) Table option available in 

3 	Trer q'ffr .49T-47 : 
I 

(a) oirvicbcri Li)q-Piff 

(b)311kcQP1.9.  

(c) fic  

(d) Lbw-6i 

(e) 51-Tit `,Z1' 
Match the columns : 

I 
(a) Logical functions 
(b) Orientation 
(c) Cell 
(d) Foxpro 
(e) Primary 'key'  

(style, text) 
tab. (insert, page layout) 

II 

Landscape 
DBMS 

True or False 
Special value 
Spreadsheet 

5 
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4   31TIN.  fffitrq 

(a) 1:1)01e. tr   	t 

(b) Itzu 	vr1 -*4-z t t 

(c) k=)spitz 	Oto-r 	 fo-gr 

(d) tlteKz en) 'TA. 	N7 File > new -cff 

(e) PT 	t -P07 Ctrl + Printscreen 	I 

Write True or False : 

(a) Row can be freeze in spread sheet. 

(b) Area chart is a element of chart. 

(c) Formula cannot be written in spread sheet. 

(d) • To choose template click on File > new. 

(e) Press Ctrl + Printscreen for taking screenshot. 

5  1;1-4119 	
1-ri 3 

r-1 
Write any three self management skills. 

6 	9711i t T4-17 off ? 

What are the sources of pollution ? 	
LC) 

7 f'rEt 	Erw47 
C) 

Explain clip art. 

3 

8 	. zi-rt 4 ,-iRITFir roN7 

Write the definition of sort. 
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AZT3/4"ff  	9-FF N.NR I 

Write three names of database software. 

etr 
tI) 

10 iWzi.  twit 	Rik; wzrzkrr fkg  	 N4-11.-q Ttk-d)' 	 

Give examples of any five common sigtisi used for visual communication. 
C.) 

11 	t zc, 3zfi'ii 	TA-Wf 	-Nt7 

Write short note on the uses of interne 

12  	wrn -Witrq 
	

C) 

Write the advantages of entrepreneurship. 
•1-4  

13 it4f Laci 	A 	Vr -9*T7 f4-4 	TrilLIPT 7** 7T fl cbtl 	I t 

List any five items that can be added 	the header area. 

.14 	-z-14:1 	qEET 	? 

What is database server ? 

3 

5 

5 

15 	lAct)i1( f0t17 
	

5 

Write the types of data. 
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16 tifti-Msfi Nitfq : 	 7 

(a) r9T  

(b) "PALbI - 

(d) tiet 	 

(e) Tit 	 

(g) 

   

cno 

   

Write definition : 

(a) Grow Font 

(b) Shrink Font 

(c) Strikethrough 

(d) Subscript 

(e) Superscript 

(f) Font colour 

(g) Text Highlight Colour. 

17 	sPifz   cb) ti9 	ii l ZfrT 	51WR 1:411g7 I 

Explain views in spreadsheet and write types of view. 

18 tit)sPi'M 	 q-dT4I 	 7 

Describe the chart element in spreadsheet. 
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19 tz1-49-  V011-9" VuTI41" 	tii-wN I 	 7 

Explain database management system. 

20 tritimur fkiti7 : 	 7 

(a) e. tREPI-Wiff 4 2 	1  

(b) 	 4qrs4wR ;44 

Write definition : 

(a) Data definition language. 

(b) Data manipulation language. 
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